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1. O61mme moJioKeHUst
1.1. Hacrosmiee mojokeHUe OINpeeNsieT Ha3HaueHue, Ieu, 3aaaun, (yHKIMH, MpaBa,
OTBETCTBEHHOCTb, 00S3aHHOCTH U OCHOBBI JIESITEIBHOCTH XO3SIICTBEHHOTO OT/eNa (j1aiee
- Otnen).
1.2. Otnmen ocymecTBIsieT XO03siicTBeHHOe oOcmyxuBanue [I0Y «l'arapuHckas
aBromkona JJOCAAD» nanee (ABTomikona)
1.3. Otaen co3ngaeTcst U TUKBUAUPYETCS Mpuka3zoM HauanbHUKa ABTOIIKOIIBI.
1.4. CtpykTypy M IITATHYIO YUCIEHHOCTb OTAENa yTBepKaaeT HauaabHUK ABTOIIKOJIBI
UCXOJISl U3 YCIIOBUN U OCOOCHHOCTEH JESITEIbHOCTH OT/CIIA.
1.5. X03siCTBEHHBIN OT/IEN SIBISETCS CAMOCTOSITEIbHBIM CTPYKTYPHBIM OJIpa3/ieICHUEM
ABTOIITKOJIBI ¥ HETIOCPEICTBEHHO MOTYNHACTCS HAYaIbHUKY ABTOIIKOJIBI.
1.6. B cBoeit nesATenbHOCTH OTAEN PYKOBOJCTBYETCS JEHCTBYIOIIMM 3aKOHOIATEILCTBOM
P®, HopMaTUBHBIMU MPABOBBIMH aKTAMHU U METOJAMYECKUMHU MaTepHaiaMu 10 BOIpPOCaM
XO035MCTBEHHOTO OOCITY>KMBaHUSI, OPTaHU3ALMOHHO PACHOPSAIUTEIbHBIMA JOKYMEHTAMHU
ABTOIIIKOJIBI ¥ HACTOSIIIIMM TOJIOKCHUEM.
1.7. JlesTeabHOCTh OT/ENa OCYIICCTBISETCS HAa OCHOBE TEKYIEro W MEPCIEKTUBHOTO
TUIAHUPOBAHUS, TIEPCOHAIBHONW OTBETCTBEHHOCTH pPAOOTHHKOB 3a  HaJJIeXkallee
WCIIOJTHEHUE BO3JIOXKEHHBIX HA HHUX JIOJDKHOCTHBIX OOS3aHHOCTEH U OTIEIbHBIX
nopy4yeHui 3aBeIyIOIIEero X03SHCTBOM.
1.8. Otnen Bo3riasisieT 3aBeAYOMMN X0391CTBOM, HA IOJKHOCTh KOTOPOT'O Ha3HAYaeTC sl
JIMII0, UMEI0IIee BhICIIee PodecCHoHAIbHOE 00pa30BaHKe U UMEIOIIEe CTaX PabOThI 10
CIEIUATILHOCTH HE MEHee 2 JIeT WU cpeaHee npodeccuoHaabHOe 00pa30BaHUE U CTAXK
paboTHI IO CTIEIMATBLHOCTH HE MEHEe 5 JIeT.
1.9. 3aBenyrommii X03sICTBOM U Apyrue pabOTHUKHU OT/AENIa HA3HAYAI0TCs Ha JOJKHOCTH
1 OCBOOOKIAIOTCS OT 3aHUMAEMBIX JOJKHOCTEH IIPUKAa30M HavYaJIbHUKA ABTOIIKOJIBI.
1.10. Otmen OCYHIECTBISIET CBOIO JCSTEIBHOCTh BO B3aMMOJEHCTBUU C JIPYTUMHU
CTPYKTYpHBIMH TIOJIpa3/eICHUsIMU  ABTOIIKOJIBI, a Takke, B TMpeaeraax CBOeH
KOMIIETECHIIUH, CO CTOPOHHUMHM OpTraHU3aLMSIMH.
1.11. 3a HeHamexkaliee HCIOTHEHUE JTOJDKHOCTHBIX OOS3aHHOCTEH W HapyIICHUE
TPYJOBOM JHCIUIUIMHBI PAaOOTHHKH OTJeJa HECYT OTBETCTBEHHOCTh B TIOPSJIKE,
MPEAYCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOIATEITHCTBOM.

2. Hean u 3aaa4um oTaesaa
2.1. Xo3giicTBeHHO€E o0ecneueHne AeITEIbHOCTA ABTOIIKOJIBI.
2.2. CoBeplIEHCTBOBAaHUE U BHEAPEHHUE HOBBIX METOJOB OpraHM3alld padboOThl, B TOM
YHCIIe Ha OCHOBE MCII0JIb30BAHUSI COBPEMEHHBIX NH()OPMAITMOHHBIX TEXHOJIOTHI.
2.3. YuactHe B Ipeneiax CBOEHl KOMIETEHLUMHM B TIOJArOTOBKE U HCHOJHEHHU
YIPAaBJIEHYECKUX PELIEHUI PyKOBOACTBA ABTOILIKOJIBI.
2.4. PerieHre MHBIX 3a/1a4 B COOTBETCTBUH C LEISIMUA ABTOIIKOJBI.

3. ®yHKUUM 0TAEJIA
3.1. XozsiicTBeHHOE OOCIYy)XHMBaHHE W OOECIICUCHHE HAJUIC)KAIIETO COCTOSHUS
ABTOIIKOJIBI B COOTBETCTBUU C MPABUIAMU U HOPMaMH MTPOU3BOJICTBEHHON CAHUTAPUH U
MPOTUBOMOKAPHOM 3alIUTHI, KOHTPOJIb 32 MCIPABHOCTHIO O0OpYyHOBaHUS (OCBEIICHUS,
CUCTEM OTOILICHUSI, BEHTUJISIUH U JIp.).
3.2. IlnanupoBaHue TEKYIIUX W KAHUTAIbHBIX PEMOHTOB OCHOBHBIX (DOHIOB (3/1aHMIA,
CUCTEM BOJIOCHAOKEHUS, U IPYTUX COOPYKCHHH ), COCTAaBIIEHNE ACPEKTHBIX BEIOMOCTEH.



3.3. OpraHu3anus M NPOBEIEHUE PEMOHTHBIX pabOT, KOHTPOJb 3a KaueCTBOM HX
BBIIIOJIHEHUSI.

3.4. OGecnievueHne CTPYKTYPHBIX MOAPA3ICICHUN ABTONIKOIBI MEOEIBIO, XO3SICTBEHHBIM
MHBEHTApEM, KOHTPOJIb 32 UX COXPAHHOCTBIO U NPOBEJICHUEM CBOEBPEMEHHOI'O PEMOHTA.
3.5. OpopmiieHne He0OXOUMBIX JOKYMEHTOB /IS 3aKJIFOUEHHS JOTOBOPOB HA OKa3aHUE
yCIIyT, TOJYYEHHUE M XpPAaHEHUE KaHLEIAPCKUX IPUHAUIEKHOCTEH, HEOOXOAMMBIX
XO3SMCTBEHHBIX MAaTepuaioB, OOOPYAOBaHUS W HMHBEHTaps, OOECIECYCHHE HMH
CTPYKTYPHBIX TMOApa3ieNieHuil ABTOILIKOJBI, Y4€T MX PacXOJOBAaHHS M COCTABJICHUE
YCTaHOBJIEHHOM OTYETHOCTH.

3.6. KoHTpOmb 3a panoHaIbHBIM PAcXOJA0BaHUEM MATEPUAIOB M CPEJICTB, BBIICISIEMBIX
JUIS XO3AMCTBEHHEBIX IEe.

3.7. bmaroyctpoiicTBO, o0O3e€leHEHWE U  YOOpKa TEPPUTOPUH, TMPA3THUYHOE
XyJI0KECTBeHHOE odopmiieHue dacaaoB 31aHHI.

3.8 XozsiicTBeHHOE 00CTyKMBaHHUE MTPOBOJUMBIX COBEIIAHUHN, KOH(PEPEHIINIA, CEMUHAPOB
U JPYTUX MEPOIPUATHMN.

3.9 PazpaboTka W BHEApPEHHWE HMHCTPYKUMHA MO COONIONEHUIO TIPAaBUI TEXHUKH
0€30MacHOCTH 00yyYarIUMUcA U pabOTHUKaMU ABTOIIKOJIBI.

3. 10. Kontponb 3a coOmoieHHEeM OXpaHbl TpyJa, MpaBUJl TEXHUKH O€30MacHOCTH U
MPOTUBOMOKAPHBIX MEP B ABTOILIKOJIE.

3. 11. OcymiecTBiieHHE B MpeJenax CBOEH KOMIETEHIIMN UHBIX (DYHKIHUHA B COOTBETCTBUU
C LIEJIIMU U 33J1a4aMi ABTOILKOJIBI.

4. IlpaBa u 00513aHHOCTH OTEJIA
4.1. Otnen umeet npaso:
4.1.1. mony4arh mocTynaromme B ABTOIIKOIY JAOKYMEHTHl M MHble HH()OPMALMOHHbIE
MaTepuaibl [0  CBOEMY  MNpOQWIIO  JIEATEIbHOCTH  JJii  O3HAKOMJICHMS,
CUCTEMAaTHU3MPOBAHHOI'O yUeTa U UCMHOJIb30BaHUs B padboTe;
4.1.2. 3ampammBath M TOJy4aTb OT pa0OTHUKOB ABTOIIKOJBI HH(OPMALHNIO,
HEOOXOAMMYIO JJISl BBITIOJIHEHUS BO3JIOKEHHBIX Ha HEro 3a7a4 ¥ (PyHKUINH;
4.1.3. oCylIecTBISATh B MpeAeliax CBOEM KOMIETEHIMU MPOBEPKY M KOOPAMHALUIO
JeSITEIbBHOCTU CTPYKTYPHBIX MOApa3ieaeHU ABTOIIKOJIBI [10 BOMPOCAM X031 CTBEHHOTO
o0CITy)KMBaHUS,
4.1.4. mo pe3yapTaTaM IMPOBEPOK COCTOSIHUS MeOEIM, MHBEHTAPs, OPITEXHUKU BHOCUTH
IIPENJIOKEHNS O MPUBJICYEHUH K MaTepUaIbHOW M JUCHUILUIMHAPHOW OTBETCTBEHHOCTH
PabOTHUKOB ABTOIIKOJIHI,
4.1.5. BHOCUTD TIPEAJIOKEHHUS IO COBEPIIICHCTBOBAHUIO ()OPM U METOJIOB pabOTHI OTAENIA
1 ABTOIIKOJIBI B IIEJIOM;
4.1.6. yyacTBOBaTh B MOJAOOpPE M PACCTAHOBKE KAJPOB IO HAIMPABICHUIO JEATEILHOCTH
OT[eNa;
4.1.7. yuacTBOBaTb B OOCYXIEHHH BOIIPOCOB XO3SHUCTBEHHOIO OOECIICUCHHS
JeSITEIbHOCTH ABTOILIKOJIBI.
4.2. O0s3aHHOCTH PabOOTHUKOB OTJIENa OMPEAENSAIOTCS JOJKHOCTHBIMU MHCTPYKLUUSIMU
WHAUBUTYaJIbHO IS KXKA0TO pabOTHUKY.

5.DyHKUHMOHAJbHBbIE CBSI3HU
5.1. Jlns BeImoOTHEHHS CBOUX (D YHKIIUN X035HCTBEHHBIN 0TI B3aUMOJICHCTBYET CO BCEMU
CTPYKTYPHBIMU MOAPA3AEICHUSIMUA ABTOILKOJIBI. B 4aCTHOCTH, IO BOpOCaM:



5.1.1. Ilonyuyenus:

3asBOK Ha 000py/lOBaHUE, OPITEXHUKY, MEOEIIb, X035 CTBEHHbIE TOBAPHI, KAaHIIEIAPCKUE
MPUHAIEKHOCTH U IPOYETO;

OTYETOB O PACXOJOBAHUH KaHIEISAPCKUX MPUHAIKHOCTEH, OyMaru v mpovero;
HOPMAaTUBOB pPACXOJOB Ha COACP)KAHME 3IaHUM M IOMELIEHUH, IIPWIETarllen
TEPPUTOPHH;

pa3bsCHEHUH MO ydeTy 0O0OpyAOBaHUs, OPITEXHUKH, MeOen, X031HCTBEHHBIX TOBApPOB,
KaHLEJSPCKUX PUHAJIEKHOCTEM;

pa3bsACHEHUH O MPUUYMHAX TOPYU MEOETN, UHBEHTAPs, OPITEXHUKH.

5.1.2. [lpenocraBneHus:

pacuyeToB 0 X035 CTBEHHOMY, MaTepHAIbHO-TEXHUYECKOMY 00CITy>KHBAHUIO
ABTOIIKOJIBL,

IUTAHOB TEKYLIETO M KallUTaJIbHOIO PEMOHTA ITOMEIIEHUH ABTOLIKOJIBI.

6. OTBeTCTBEHHOCTDH OT/ej1a
6.1. Bcro mMONHOTY OTBETCTBEHHOCTH 3a HAJICKAIee M CBOCBPEMEHHOE BBIMOJHEHUE
oTHeNnoM 3afad W (QYHKIOWNA, MTPEAyCMOTPEHHBIX HACTOSIIAM TIOJIO)KEHUEM, HECEeT
3aBenyronui X035UCTBOM.
6.2. OTBETCTBEHHOCTh pPAOOTHUKOB OTJAENAa YCTAaHABIWUBACTCS WX JIOJDKHOCTHBIMU
WHCTPYKLUSAMMU.



